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Application Form for Non-Teaching Posts   

	Application for the post of:           

	Where did you hear about the vacancy?


	CANDIDATE DETAILS



	Surname:


	Title:



	
	

	Forenames:


	

	
	

	Do you have the right to take up employment in the UK?
	YES/NO

	
	

	If necessary, do you have the required work permit?
	YES/NO

	
	

	Permanent Address:



	If you have lived at this address for less than 5 years, please provide previous addresses:



	Telephone Numbers  (Please indicate convenient times for contact)

	Home:



	Work:



	Mobile:



	Email address:




	HEALTH



	Successful candidates may be required to complete a short medical questionnaire and provide the name and address of their medical practitioner.



	EDUCATION 



	Secondary School(s) attended:
	From
	To

	
	
	

	
	
	


	Examinations passed:
	Date
	Subject
	Grade

	GCSE or equivalent:


	
	
	

	A Level
	
	
	


	University or College attended: 



	From:
	To:

	Qualifications obtained (including Class):



	Subject:



	Other relevant qualifications (with dates, courses and places of study):



	Courses attended during the last two years:




Please note that, if called for interview, you will be required to present 

originals of relevant certificates for inspection.

	EMPLOYMENT HISTORY

Please list below present and all past employments, beginning with the most recent.


	PRESENT OR MOST RECENT POST

	Title of Post:
	
	Salary:
	

	Name of Employer:
	
	Business of Employer:
	

	Address:

Postcode: 
	Date 

commenced:
	

	
	Date ended:
	

	Please outline your responsibilities, to whom you are/were responsible and any staff responsible to you (if applicable):



	Reasons for leaving or wishing to leave:
	

	Period of notice required to terminate your present employment:
	

	Please notify any dates when you will not be available for interview:




	PREVIOUS EMPLOYMENT

	Name and Address of Employer


	From
	To
	Job Title and reason for leaving


Please give details of any periods not accounted for:

	From
	To
	Reason




	Please outline the skills and experiences you have gained through your employment which are relevant to your application for this post (continue on separate sheet if necessary).

 


	REFEREES



	Please give details of two people whom we could contact for references, one of whom must be your present or most recent employer.

We seek references, where possible, before a candidate is invited to interview.

Please indicate if you would prefer us not to.




	Name:



	Occupation:



	Address:



	Telephone Number:



	Email Address:



	Your relationship to referee:



	Is there a reason why we cannot contact this person for a reference before inviting you to interview?  If yes, please specify.


	

	
	


	Name:



	Occupation:



	Address:



	Telephone Number:



	Email Address:



	Your relationship to referee:



	Is there a reason why we cannot contact this person for a reference before inviting you to interview?  If yes, please specify.


	

	
	


	ADDITIONAL INFORMATION



	Do you hold a current valid driving licence?


	YES /NO

	If yes, do you have any current endorsements?

(If yes, please give details)


	YES/NO



	Hobbies/Interests:




	DECLARATION



	In order to obtain the necessary clearance from the Criminal Records Bureau for those whose jobs require them to have substantial access to children, the required information on the successful applicant will be forwarded to the DBS.  Final confirmation of the school’s offer will be subject to confirmation of clearance from the DBS.

Cobham Hall is committed to safeguarding and promoting the welfare of children.   Applicants must be willing to undergo appropriate Child Protection screening, including checks with past employers and the Criminal Records Bureau.

In the light of this, is there any further information you wish to declare?    YES/NO

If YES, please specify:



	Have you ever been convicted of a criminal offence?

(If yes, please give details)

Cobham Hall complies fully with the DBS Code of Practice.   A copy is available on request.   


	YES/NO

	I declare that the information I have given in this application for employment, including any supporting documents, is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

	Signed:


	Date:  


Please complete and return the Application Form, together with a covering letter, to:

Human Resources, Cobham Hall, Cobham, Kent, DA12 3BL

or by email to vacancies@cobhamhall.com
